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Quick start guide for submission of assignments to Turnitin 
Version 2 (4/3/2024) 

• Click “Submission” button to open assignment list in the e-Submission system. 
• Click the Assignment Number link to open the assignment. 

  

 

 
• Click the “Upload file to Turnitin” button to launch Turnitin Assignment inbox and upload file  
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• First-time users of Turnitin will be asked to accept the End-User License Agreement. Read the 

agreement and click “I agree” to accept the agreement. 

 
 
• Click the “Upload Submission” button to continue. 
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• Input Submission Title and click “Browse…” to select file on your PC 
• Click “Upload and Review” button to continue. 

 
 
• Once submission is complete, click “Next Step” to continue the submission process on the OLE . 
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• Click “Submit” button to confirm your submission or “Edit” to input remarks. 
 

 
 
• You are required to acknowledge the ways of using Generative AI in the process of undertaking 

your assignments.
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• After completing the form, click “Confirm” to confirm your submission. 
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• Your assignment has been successfully submitted.  

 
 

• If you are allowed to re-submit your assignment and to check Turnitin similarity report, you will 
see the following screen. 

 

 
• Once the similarity report is ready, you will see the Open Turnitin report button. Click to review 

your assignment’s similarity report. Normally, you need to wait 3-4 hours after your submission.  
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Important Notes: the PDF report is just for your reference, when there are more students 
submit their assignments, the online version will be changed from time to time. So, remember 
don’t share your answers with classmates even after you have submitted your assignment. 
 

• If you see the button “Re-submit”, that means you can make request to re-submit your 
assignment. Click the button and confirm your request. 
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• You will find the red button “Replace file in Turnitin” after making re-submission request. 
Click the button and follow the normal submission procedure to submit your updated version 
scripts to Turnitin. 

 
 

• Please note that, the existing file in Turnitin will be replaced by the new uploaded file. 

 
 

• Once the new file has been submitted to Turnitin, remember to confirm your submission on the 
OLE by clicking the submit button to continue. 
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• Once you confirmed your submission and you have no more chance to re-submit your 
assignment, you will see the following screen. 
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